
SO YOU GET TO WORK AS A STUDENT?  THATS COOL !

How to Find a Job
On or Off Campus
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The Career and
Community Engagement

Center (CCEC)



Who We Are

The Career and Community Engagement Center (CCEC) is the
department at Whitman College that oversees career

services, community engagement, fellowships and grants. We
are here to support you on engaging the world whether that is

through employment, internships, community service, or a
competitive grant program



CCEC Areas of Focus

Career Services
Support in finding employment,

internships, and building your post-
college career journey.

Community Engagement
Programs that engage the

 Walla Walla Valley community
More Here

Fellowships and Grants
Support in applying to competitive 

programs for research, teaching assistantships, 
living abroad and more!

More Here

https://www.whitman.edu/career-prep/career-and-community-engagement-center/community-engagement-(ce)
https://www.whitman.edu/career-prep/fellowships-and-grants


Meet With a Staff Member In-
Person or Virtually!

Schedule an appointment
with us!

HERE

https://app.joinhandshake.com/stu/appointments


On-Campus Employment



Working On
Campus

On-campus employment is the easiest way to gain 
professional experiences as a student, and get to know
people and resources at Whitman. You could get some 
good money out of these on-campus jobs, too!



You have so many options!

Tutor

Student Leader

Researcher

Teaching Assistant
Dining Hall Worker

Intern

Tech Assistant

Positions on campus include...

Barista



On-Campus Employment Process 

Build a resume and cover letter 

 Apply to the position on Handshake!

Interview with Whitman Staff

Complete Human Resources

employment documents and training
Forms to fill out with HR

Steps to Take
1.

2.

3.

4.

5. Start working! 

http://whitman.joinhandshake.com/
https://www.whitman.edu/human-resources/student-employment/forms-required-for-working-at-whitman-college


Where Can You find
On-Campus Jobs?

-Emails and Community email
listserv

-Consistently check Handshake

-The job fair outside Maxey Hall
August 25th (9am - 10am) 



Expand Your Search

Jobs on campus are very competitive and fill quickly! If you

can, we also advise you to consider looking off campus for

employment as this expands the positions you can apply

for while a student. 



Off-Campus Employment



Off-Campus
Employment Benefits 

Engage with different industries off-campus
Working in the Walla Walla Community
Networking in the community
Expands your employment options



How to Find a Job
Off Campus!

Many Walla Walla employers post their positions
on Handshake!

Check the websites of local businesses to
 find how to apply!

 Inquire with a polite cold email.



Cold Email

When reaching out to an organization to inquire
about a job, you must be polite and clear. The
linked resource from Indeed.com can tell you more
about how to inquire about employment.

CLICK HERE

https://www.indeed.com/career-advice/finding-a-job/cold-email-for-job


A Few Nearby Options!
Business: Wingman Birdz and Brewz

        Manager: Veronica Medina

        Email: Veronica@wingmanBirdz.com

         Address: 230 E. Main Street Walla Walla, WA 99362 7 Min walk from campus

Business: Black Pearl Boba

                 Address: 221 E Main St, Walla Walla, WA 99362 8 Min walk from campus 

Notes: Hires in August and early September for seasonal jobs 

mailto:Veronica@wingmanBirdz.com
mailto:Veronica@wingmanBirdz.com


WorkSource Washington, Walla Walla

Google Jobs, Walla Walla

Walla Walla Business Directory (Chamber of Commerce)

*Businesses in the downtown area have a long history of hiring Whitties!

Community Listserv - Short-term jobs from community members

Where to Look

https://seeker.worksourcewa.com/jobsearch/powersearch.aspx?cy=us&where=Walla+Walla%2CWashington&re=3105
https://www.google.com/search?q=jobs+walla+walla&rlz=1C1GCEA_enUS1067US1067&oq=jobs+walla&gs_lcrp=EgZjaHJvbWUqBwgAEAAYgAQyBwgAEAAYgAQyBwgBEAAYgAQyBwgCEAAYgAQyBwgDEAAYgAQyBwgEEAAYgAQyBggFEEUYOTIHCAYQABiABDIGCAcQRRg8qAIAsAIA&sourceid=chrome&ie=UTF-8&ibp=htl%3Bjobs&sa=X&sqi=2&ved=2ahUKEwji5-uV_qyAAxX7FjQIHfYlBjsQudcGKAF6BAgOECo#htivrt=jobs&htidocid=dE2gv1aSj8MAAAAAAAAAAA%3D%3D&fpstate=tldetail
https://business.wwvchamber.com/list


Handshake



HANDSHAKE
Handshake is a useful website
where jobs are posted all the
time from on and off campus
opportunities.

Create an account with your
Whitman email.

Follow what you found
interesting, look for job 
updates, and apply on 
Handshake. It's simple.

https://whitman.joinhandshake.com/


How to Find a Job
Using Handshake! 

To Watch Video
Click Here

https://www.youtube.com/watch?v=xhLP4pG5J88


Check which positions are
available Handshake > "Job" tab
>> Apply appropriate search
filters

Find out the ones that
interest you!



Book an appointment with CCEC
staff on Handshake



Back-to-School Job Fair





Job Fair Tips

What to Wear to a Job Fair

How to Give an Elevator Speech

https://www.monster.com/career-advice/article/how-to-dress-for-job-fairs
https://www.indeed.com/career-advice/interviewing/how-to-give-an-elevator-pitch-examples


JOB FAIR
Sample Questions to Ask Employers

-Introduce yourself:

-Ask about the hiring process:

-Ask specific questions about the employers and their open jobs:
Can you tell me a bit more about [job]?
On a typical day, what does [...] do?

Hi, I'm [name], a [school year].
My major is [...]/I'm interested in [...]/I'm just looking for a part-time job [...].
I heard a lot of good things about [...] from [...].
Are there any open jobs at [...] in [...] area?

Where can I find the job posting?/How do I apply?
When can I start applying? When will I hear back from you?
I'm an international student, can I work here? Do I need CPT/OPT? (off-campus)*

 

How many hours/week is this position?*



Resources



Interviewing Tips

Helpful Link
27 Most Commonly Asked Job
Interview Questions and Answers 

Prepare for questions like:
Tell me about yourself!
What are your strengths and
weaknesses?
Why do you want this job? 

Clear and Concise
On time or Early
Attire is important
ASK QUESTIONS! 

Remember This! 

 

http://yee/
http://yee/


Resume & Cover Letter Resources

Resource link
Action Words for Resume and
Cover letter 
Early College Resume Template 
Bullet-point Writing Guide

First, to find a job you will need a resume and cover
letter. Here are some resources. 

https://www.whitman.edu/career-prep/career-and-community-engagement-center/career-development/resources-for-job-seekers/resumes-cvs-and-cover-letters
https://www.whitman.edu/documents/career-prep/career-and-community-engagement-center/2010/Action-Verbs-2010.pdf
https://www.whitman.edu/documents/career-prep/career-and-community-engagement-center/2010/Action-Verbs-2010.pdf
https://www.whitman.edu/documents/career-prep/career-and-community-engagement-center/2020/ResumeTemplate-EarlyCollege-Sep2020.pdf
https://www.whitman.edu/documents/career-prep/career-and-community-engagement-center/2020/ResumeTemplate-EarlyCollege-Sep2020.pdf
https://www.whitman.edu/documents/Misc/Crafting%20Content-Rich%20Bullet%20Points.pdf


Notes
During the academic year:
Domestic students on Work Study can work up to 19 
hours/week on campus.
Non-Work Study domestic students can work up to 20
hours/week on campus.
International students can work up to 20 hours/week on 
campus. They cannot work for employers outside of the 

college, or receive payment from an employer that is not the 
college.
During spring, winter, and summer breaks:

All students regardless of their Work Study status can get an 
additional job for up to 40 hours/week.

*** International students can work off campus, through internship grants, and
by applying to Optional Practical Training (OPT) or Curricular Practical Training
(CPT). Contact Greg Lecki for more information.

 
(Student Employment Handbook 2022-2023)



Questions? 

Career and Community Engagement Center:

Email: studentemploy@whitman.edu

Office: Reid Campus Center 219 & 233 

 Phone number: 509-527-5183

mailto:ccec_info@whitman.edu
mailto:ccec_info@whitman.edu

