
Viewing Applicants on PeopleAdmin
The URL is https://whitmanhr.simplehire.com/hr/login
[image: ]
· User name is your Whitman system login without the @whitman.edu
· Password is system password.
To view postings:  in the Blue Bar, hover on Postings and click Staff
***The posting may also be listed in your “Watch List”
[image: ]

If your active posting does not show up, click More Search Options in the Blue box below Staff Postings.  Use the filter options to find your job posting.  Click on the title and it will take you to the posting.  
[image: ]

To see Guest User Credentials, scroll down almost to the bottom of the posting on the Summary Tab.  
[image: ]  


[bookmark: _GoBack]View Applicants:  In the white section click the Applicants tab to view a listing
[image: ]

To open an application click the name OR hover over actions and click View Application 
[image: ]


To print the application and associated documents, scroll to the very bottom and click Recreate PDF
To print just associated documents, click on the document name (in the case below Cover Letter_05-31-09_18-55-12CT  OR  Resume_05-31-09_18-56-35CT
[image: ]

When finished be sure to Logout – right hand side, immediately below blue box.
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Whitman security staff, crime prevention advice, resources available on campus, policies concerning the reporting of any crimes which may occur on campus, and the

crime statistics for the most recent 3-year period, please contact the Whitman College Security Office at 345 Boyer Avenue, Walla Walla, WA 99362, 509 527-5777. |
hereby understand and acknowledge that, unless othenwise defined by applicable law, any employment relationship with this organization s of an "at will nature.

which means that the Employee may resign at any time and the Employer may discharge the Employee at any time with or without cause. It is futher understood
that this "at will" employment relationship may not be changed by any written document or by conduct unless such change is specifically acknowledged in wrting by
an authorized executive of this organization. In the event of employment, | understand that false or misleading information given in my application or inteniew(s) may
result in discharge. | understand, also, that | am required to abide by all rules and regulations of the employer

BY SIGNING BELOW, | certiy that | have read and agree with these statements

Please enter your initials to verify your dentity.

‘Submitted on May 31, 2009 at 04:57 pm by Jennifer Mchillan
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